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Sharing Information Record  

SafeLives recommend that all practitioners have a good working knowledge of the provisions in The GDPR 2018 and the Data Protection Act 2018 and refer to the ICO for advice and guidance on information sharing. You should also refer to internal policies and your local Marac Operating Protocol/Information Sharing Protocol. Please also see our Practitioners Guidance for additional information that will help you use this form correctly. 

Before completing this form, please refer to your agency’s policies on correct information storage, retention periods and deletion protocols. These policies should be aligned to the guidance set out in The GDPR 2018 and the Data Protection Act 2018.
	Client name & number
	
	DOB
	

	Address & contact details
	

	Children
	
	DOB
	

	Address & contacts

(if different to above)
	

	Perpetrator name
	
	DOB
	

	Address & contacts

(if different to above)
	


Concerns and risk information

	Who are you concerned about?
	What are your concerns or worries? Include who they may be at risk from (may be self-harm)
	Are there any immediate concerns requiring immediate action?

	Child[ren]
	
	

	Client/victim
	
	

	Perpetrator
	
	

	Family member
	
	

	Agency professional
	
	


Information sharing DECISION MAKING PROCESS (keep on file)

	What information am I sharing? 
(be clear & concise)
	

	For what purpose am I sharing this information?
	

	With whom am I sharing this information (name agency/ies)
	

	Has the client met the Threshold for a referral to Marac (High Risk)? 

Give details here
	Visible high risk (DASH RIC)
	☐

	
	Professional Judgment
	☐

	
	Escalation in severity &/or frequency of abuse
	☐

	
	Repeat Marac 
	☐

	Lawful Basis for Sharing Information 

Consider your local Marac ISP (please see links & justify your choice)
	


	I am sharing information based on the legal authority of (tick one or more):

	Children (Scotland) Act 1995 
Children & Young People (Scotland) Act 2014
	☐
☐
	

	s.139 Antisocial Behaviour (Scotland) Act 2004
	☐
	

	Pt 3. Schedule 8 Data Protection Act 2018
	☐
	

	Human Rights Act 2004
	☐
	

	Common Law
	☐
	

	Adult Support & Protection (Scotland) Act 2007
	☐
	

	I have balanced the following considerations:

	Information is relevant
	☐

	Information is adequate & necessary to achieve the purpose
	☐

	Information is proportionate
	☐

	Sharing this information will NOT significantly increase risk to the client/family
	☐

	I have discussed this internally with: (line manager/senior practitioner)


	Has the client been notified of or involved in the decision to share information?  
Yes

☐
Date:
No

☐
Reasons for not informing client:



	Case Worker:                                                            Date: 
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